Register your Child Online with your Nashua School District Portal
Account

Travel to https://nh-nashua.myfollett.com/aspen/logon.do

This link will take you to the following page:

Follett Aspen

Nashua School District

Login ID

Password

Trouble logging in? 1 forgot my password

This 1s 2 non-public portal and is
intended for authorized users only.
Protecting the privacy and security of

vomr nersonal information is a pnority '

Use your account credentials to sign into the Nashua School District Aspen Portal.

Once logged in, your screen will look something like this:
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*Note your screen may look different based upon previous portal activity.



To begin the registration, select “Initiate” in the “Start a new Online Registration”
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Upon a closer look, this area of the page will look like:
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After you click on “Initiate” the registration will begin and a pop-up window will appear which contains a
number of forms which need to be filled out.

*Please note, at any point during the registration process, you can select a “Save & Close” button at the
bottom of the screen which will save your progress and close the registration.

Additional

oo Language Health Services Forms Documents Submit

Start Student School Family/Contacts

INSTRUCTIONS

NASHUA

SCHOOL DISTRICT
Gateway to Opportunity

Personal Information Notice The personal information coliected will be used for education
administration, and statistical purposes of the District and/or Department of Education. Questions
about this collection of personal information should be directed District Office at 966-1000. If you
are registering for kindergarten, your school choice year is 2021-2022

SCHOOL YEAR SELECTION

To begin registration, sedect a school year below

) 2020-2021
") 2021-2022

All your changes are saved when you click the Next or Previous butions. You may click Save & Close at any time to come back later to complete this form




To pick back up and return to this registration, on your Nashua Portal Account Home Screen,
underneath the “Start a new Online Registration” box, you will see a “Resume working on any Online
Registration that has already been started”
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‘Start a new Online Registration
No student found. m

Resume working on any Online Regisirabion that has akready been started
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Upon a closer look, this area of the page will look like:

Resume working on any Online Registration that has aeady been staried

Mame Grade School » Name Workflow Phase Actions

- First Grade Mot submitted @X

Click on the Green checkmark and the previously saved registration will open and you may continue to
fill it out.

Now that we know how to start our registration, as well as save our current progress to return later. We
can continue to fill out the registration.

The first page of registration is the School Year Selection

Select the school year which you are registering your child for and then select “Next”

Addibona

Infa Language Health Services Forms Documents. Submit

Start Student school Family/Contacts

INSTRUCTIONS

Personal Information Motice The personal information collected will be used for education,
admintstration, and stabstical purpeses of the District andfor Department of Education. Questions
about this collaction of perzonal information should be directed Distnct Office at 966-1000. If you
are registering for kindergarten, your school choica year is 2021-2022.

NASHUA

SCHOOL DISTRICT
Gateway to Opportunity

SCHOOL YEAR SELECTION
To begin registration, select a school year below
() 2020-2021

(@ 2021-2022

All your changes are saved when you click the Next or Previous butions. You may click Save & Close at any time to come back later to complete this form.




The next page of the form is the Student Information page. Fill out the fields and then select “Next” at
the bottom of the form.

*Note: All fields with a red asterisk are required.

**Note: Some pages/tabs of the form will require scrolling within the window to reach the bottom of
the form. The “Next” button will not appear until you have reached the bottom.

Start Student School Family/Contacts Adrilrff{;nal Language Health Services Forms Documents Submit

Student Information

Legal Name Preferred Name
First * | New First | New ‘
No middle name Middle [ |
Middle Last [student |
Last* [Student
Suffix
Gender *

Birth and Citizenship

Place of birth
City * |Manchester |
State * [NH (e}
Country = [ United States v

Born Abroad?



Following the Student Information tab is the School Selection tab. On this screen, select the
neighborhood school of your student/child.

*Note: If you are not sure which school to select, use the link provided under the “Need Help Selecting
the Appropriate School?” heading. This page will help you determine your neighborhood school.

Start Student School Family/Contacts Ad?:;gnal Language Health Services Forms Documents Submit
School Selection
The school your child attends is assigned based on your current address.
Need Help Selecting the Appropriate School?
Click Here to locate the appropriate school based on your address
Required: Select the school appropriate for your address
Selected Filter this list by school
name or city:
Requested School Address City Phone Start Grade End Grade
O Amherst Street Elementary School 71 Amherst 5t Nashua B503-966-1700 PK4 05
(@] Bicentennial Elementary School 206 East Dunstable Rd MNashua 603-966-1760 FK4 05
O Birch Hill Elementary School 17 Birch Hill Dr Nashua B603-966-1820 PK4 05
(@] Broad Street Elementary School 390 Broad St MNashua 503-966-1580 FK4 05
O Charlotte Avenue Elementary School 48 Charlotte Ave Nashua B503-966-1940 PK4 05

Once you have determined and selected your appropriate neighborhood school, click on “Next” at the
bottom of the window.

selected: Amherst Street Elementary School

Filter this list by school

name or city
Reguested School Address City Phone Start Grade End Grade
- . Amherst Street Elementary School . 71 Amherst St . Nashua . 603-966-1700 P4 05
Bicentennial Elementary School 296 East Dunstable Rd . MNashua . 603-866-1760 PH4 05
. Birch Hill Elementary School 17 Birch Hill Dr . Nashua . 603-965-1820 Pr4 05
) | Broad Street Elementary School 390 Broad St . Nashua . B603-065-1880 P4 05
. Charlotte Avenue Elementary School 48 Charlofie Ave . Nashua . 503-068-1940 PK4 05
Dr. Nerman W. Crizp Elementary Schaol 50 Ardinglon St . MNashua . 603-966-2100 P4 05
) . Fairgrounds Elamentary School 3T Blanchard St . MNashua . 603-866-2220 PH4 05
. Ledge Sireet Elementary School 139 Ledge St . Nashua . 603-965-2120 PE4 05
Main Dunstable Elementary School 20 Whitford Rd . Nashua . 503-965-2320 P4 05
™y . Mount Pleasant Elementary School 10 Manchester 5t . Nashua . 503-965-2400 P4 05
. New Searles Elamentary School 39 Shady Ln . Nashua . 603-966-3620 P4 05
. Suncet Haights Elementary School 15 Osgood Rd . Nashua . 603-966-3680 P4 05

All your changes are saved when you click the Next or Previous buttons. You may click Save & Close al any time to come back later to complete this form.




The following tab is the “Family/Contacts” tab. This is where the information for any of the student’s
contacts will be entered, as well as any siblings the student may have who are already registered with

the district.

Start Student School Family/Contacts Ad?:ﬂznal Language Health Services Forms Documents Submit
Parent/Guardian/Other Contact
Click on your name to complete your own record, then select Add fo add any additional contacts for the student,
First Name Last Name # Relationship Phone 1 Phone 2 Email
Mo matching records
Legal Information
I= this student subject to & parenting plan or any court order?
If you answered Yes, you are reguired to submit copies of these documents to the school. Provide a brief summary here if you choose.
)
P
Siblings
Siblings ALREADY attending a school in this district
First Name Last Name Sibling Grade School Name
No matching records
Wil this student have a sioling four (4) years of age this current school year?
All your changes are saved when you click the Next or Previous butions. You may click Save & Close at any time io come back Iater to complete this form.
=3
R “ ” u H ”
To add a contact, click on “Add” below the “Parent/Guardian/Other Contact” box.
Start Student Schoal Family/Contacts "“I:;I_:F:”" Language Health Services Forms Dacuments Submit
Parent/Guardian/Other Contact
Click on your name to complete your own record, then select Add to add any additional contacts for the student.
Email

First Name Last Name £ Relationship Phone 1 Phone 2

No matching records

2N |




This will open a form for the contact information to be entered.

*Note all fields with a red asterisk are required

Complete this form for at least one parent/guardian

First name * | |

Last name * | |

Gender

Relationship * [ v

Contact Order/Priority
Contact priority in case of an emergency

Email Address

For custodial parents/guardians, a primary email is required.

Primary email |

Phone Information

Enter at least one phone number

Priority # MNumber

Phone 1 * | |
Phone 2 | |
Phone 3 | |

Cantact MusAachHane

Phone numbers will be formatted according to the pattern:
'918-123-4567

Once the form has been completed, select “OK” at the bottom of the form

Contact Questions

* Does this contact live with this student? () Yas
* | this contact a guardian for this student? i) Yas
* Can this contact pick up this studant? i) Yas

* Can this contact receive Automated Phone Calls? () Yas
* Should this contact receive amail for this studant? () Yas
* Can this contacl receive Gradas? - Yas
* Can this contacl receive conduct information? () Yas
* Can this contact receive aftendance information? () Yas

Address fields are mandatory for non-custodial contacts

Physical Address

|5 tha physical address tha same as the student? | Yas w

Mailing Address

Mailing address same as e physical address? | Yes w

3| =1




You will now see that contact listed in the “Parent/Guardian/Other Contact” box

Start Student School Family/Contacts -‘-d:;:rzna Language Health Services Forms Documents Submit
Parent/Guardian/Other Contact
Chick on your name to complete your own record, then select Add fo add any additional contacts for the student
First Name Last Name # Relationship Phone 1 Phone 2 Email
B MNew Parent 1 Fathar 555-555-5655 newParent@email com

Once you have completed entering the information or this page, select “Next” at the bottom of the

page.

.
Additbona

L Health
Info Language eal

Start Student School Family/Contacts
Parent/Guardian/Other Contact
Click on your name to complete your own record, then select Add to add any addtional contacts for the student.

First Name Last Name 7 Relationship Phone 1

i | New Parent 1 Father 555-555-5555

o o]

Legal Information

IiNo v | Is this student subject to a parenting plan or any court order?

Services

Phone 2

If you answered Yes, you are required to submit copies of these documents to the school Provide a brief summary here if you choose

Forms Documents

Email

newParent@email com

Submit

Siblings
Siblings ALREADY attending a school In this district

First Name Last Name Sibling Grade

No matching records

School Name

[No ~] will this student have a sibling four (4) years of age this current school year?

All your changes are saved when you chick the Next or Previous buttons You may click Save & Close at any time 1o come back later to complete this form




The next tab is the “Additional Info” tab. This tab collects information about the student which was not
previously collected.

*Note all fields with a red asterisk are required

Start Student School Family/Contacts Ad‘:i:iﬁ"al

Language Health Services Forms Documents Submit

School History

Provide information about the student's last schosl or program attended

Previeus school grade

Previous school name |

Previous school phone | |

Previous attendance in this district

Has the student ever attended a school in this district?

If yes, what is the name of the last school attended in this district?

Additional Student Information

* |z this student a military dependent? I so, select type: | -

Consent to Release Student Directory Information

Limited information (called "Directory Information™) such as name, age, grade level and a photo or likeness is sometimes made available to entities outside district staff for specific
purposes. Indicate your approval to release this information to the organizations below.

Student has permission to be photographed/videotaped (except
school-wide events on Nashua ETV)?

“Please note that by sefecting "No”, your child may not
appear in school yearbooks.

Does this student have access to a computer?

Does this student have access to the internet?

Student has permission to be interviewed?

College recruiters

Military recruiters (including address and phone number) E

Once the form has been filled in, select “Next” at the bottom of the page.

Additional Student Information

* Is this student a military dependent? If so, select type Parent(s) or Legal Guardian(s) Miitary Status does not apply for this student v

Consent to Release Student Directory Information

Limited information (called "Directory Information™) such as name, age, grade level and a photo or likeness is sometimes made available to entities outside district staff for specific
purposes. Indicate your approval to release this information to the organizations below.

Student has to be (except [Yes v|
school-wide events on Nashua ETV)? .
*Please note that by selecting "No", your child may not

appear in school yearbooks.

Does this student have access to a computer? Yes v|
Does this student have access to the internet? Yes v |
Student has permission to be interviewed? Yes v |
Coliege recruiters Yes v |
Military recruiters (Including address and phone number) Vei?

All your changes are saved when you click the Next or Previous buttons. You may click Save & Close at any time to come back ater 1o compiete this form

[¢roon | B




The following tab is the “Language” tab. This is the Nashua School District Home Language Survey which
collects information on the languages spoken by both the parent/guardian as well as the student/child.

*Note all fields with a red asterisk are required

Additional

Start Student School Family/Contacts
Info

Language Health Services Forms Documents Submit

Nashua School District
Home Language Survey

Dear Parents or Guardian: In order to provide your child with the best possible education, we need to determine how well he or
she understands, speaks, reads and writes in English. as well as prior school and personal history. Please complete the section
below entitled Language Background and Educational History. Your assistance in answering these questions is greatly
appreciated.

Language Background

What language(s) is (are) spoken in the student's home or [ v
residence? ~ | <l
What was the first language your child learned? * | vl

What is the home language of each parent/guardian? *
Mother [ v
Father [ v
Guardian [ v
What language(s) does your child understand? | v|
What language(s) does your child speak? | v|
| ]

Once the fields have been filled in, select “Next” at the bottom of the page.

Is there anything else you think is important for the school 1o
kmow about your child?

All your changes are saved when you click the Next or Previous buttons. You may click Save & Close at any time to come back later to complete this form.
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The following tab is the “Health” tab. This is where you will enter an y necessary health information for
your student/child.

Additional

Info Language Health Services Forms Documents Submit

Start Student School Family/Contacts

Primary Physician and Health Insurance

Physician [

Medical Information

List any student medical conditions:

0y

Medications and Allergies

What medications does the student take? If none, enter "NiA",

0y

List student daily medications and'or procedures:
[ Bee stings [CJFood [JLatex [JMedication [ Requires Epi-pen

Provide any explanations for the selected allergies, or others not listed above.

0y

Vision, Hearing and Speech

Does the student appear to have any vision, hearing or speech problems?

0y

Once the fields have been filled in, select “Next” at the bottom of the page.

Vision, Hearing and Speech

Does the student appear to hava any vision, hearing or spaech problems?

]

Student wears glasses|

All your changes are saved when you click the Next or Previous buftons. You may click Save & Close at any time to come back later to complete this form

a
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The next tab is the “Services” tab. This is where information on any special education support will be
collected. Check off the boxes which apply and select “Next” at the bottom of the page.

- - Addibona n -
Start Student Schoaol Family/Contacts Language Healtt Services Forms Documents Submit

Special Education Support

Doas your child have any of the following? IT 2o, pleate bring the papersvork to the school al your appointment.
LEP

504

ELL

All your changes are saved when you click the Next or Previous buttons. You may click Save & Close at any time to come back later to complete this form.

(¢ roen [ Bimsoe J[ors | o

The next tab is the “Forms” tab. This tab contains Nashua School District forms which can be completed
online. These forms include:

e Responsible Use Guidelines — Form for use of technology
e Student Handbook

e Immunization Requirements

e Request for Student Records

e Middle & High School Health Consent

Start Student School Family/Contacts Ad?ntf{;nal Language Health Services Forms Documents Submit
Please acknowledge all forms before moving to the next page.
Responsible Use Student Handbook Immunization Request for Student Middle & High School
Guidelines Requirements Records. Health Consent

Responsible Use Guidelines (R.U.G)

The Nashua School District's (NSD) computer network and Intemnst access are avallable to students to enhance their educational experience and become computer literate in an increasingly
technological world.

The purpose of these Responsible Use Guidelines is to foster the apprepriate use of that network and the Internet. The follewing Guidelines apply to all users whenever they access any School
District network connection

Educational Purpose

The NSD network has been established for educational purposes limited to classroom activities, careerdevelopment, and independent scholastic research on appropriate subjects

Tha MO mnbinrl has ned hann antahlinhad an n mohlin nannns Aandan e n aoklis e The Cakanl

You can scroll down the page through all of the forms and fill out the necessary and applicable fields.
Once you have reached the bottom select “Next”

Responsible Use Student Handbook Immunization Request for Student Middle & High School
Guidelines Requirements Records Health Consent

Middle & High School Health Consent Form

My child has a diagnosis or medical condition of

(e | Bimescoe | er > [nco ]




The following tab is the “Documents” tab. This tab allows you to upload documents that are required by
the district for registration.

*Note if you are unable to upload documents to the registration portal, accommodation may be made
to bring your documents to your student/child’s registered school.

Language Health Services Forms Documents Submit

Start Student School Family/Contacts Add\t%anal

Info

Documentation

Required Documentation for New Students to this district:

The following documentation is required for registration

Original or certified Birth Certificate or other legal document which include student's name, date of birth, such as a passsport, court documents or adoption papers
Immunization Record

Medical Physical Examination within Year of Enrollment

Proof of Residency: Two different recent utility bills (siectric, cable or gas bill} or current lease agreement and/or mortgage agreement in parent name

Legal Paperwork, if applicable. guardianship, courf decree, courf piacement

If child is living with a host:
o Notarized Host Residency Form
© Host must accompany parent at time of registration
+ Host must show photo identification and proof of residency: two aifferent recent utility bills or current lease andfor morigage agreement inhost name

Name Type Filename Document

Mo matching records

All your changes are saved when you click the Next or Previous buttons. You may click Save & Close at any fime to come back later to complete this form

To upload a document, select “Upload” under the “Documentation” box.

Documentation

Required Documentation for New Students to this district:

The following documentation is required for registration

« Original or certified Birth Certificate or other legal document which include student’s name, date of birth, such as 3 passsport, court documents or adoption papers
« Immunization Record
« Medical Physical Examination within Year of Enroliment
« Proof of Residency: Two different recent utilly bills (electnc cable or gas bl) or current jease agreement and/or mortgage agreement i parent name
« Legal Paperwork, if applicable guardianship. court decree. court placement
o If chid is living with 3 host
o Notarized Host Residency Form
o Host must accompany parent at ime of registration
o Host must show photo identification and proof of residency: two differsnt recent utilty bals or current lease andior morigage agreement Inhost name

Name Type Filename Document

b

No matching records



A window will open which looks like this:

W, hitpsy//x2.nashua.edu/aspen/childDetail do?prefix=D0CAcontext=stude... — O *

@ x2.nashua.edufaspen/childDetail.do?prefix=D0C8context=studentCase.docum...

Name * [ |

Type of Document | -

Upload * +

Filename

Enter a name for the document, select the type of document, and click on the arrow pointing upwards
to find and select the document to be uploaded. Once the document has been selected and imported
click on “Save”

N, httpsy/x2.nashua.edu/aspen/childDetail.do - Google Chrome - () X

# x2.nashua.edu/aspen/childDetail.do

Name * | New Student Birth certificate
Type of Document | Birth Certrficate v)
Upload *

Fllename NewStudentBirtnCertificate pdf

[ B ]| xcwes
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That document will now appear in the “Documentation” box.

s LEYdl FAPRIWUIK, || dppICEDIE.  QUarQianisrip, Coun uecree, COUn pigoemerni
» [f child is living with a host:
« MNotarized Host Residency Form
@ Host must accompany parent at time of registration
o Host must show photo identification and proof of residency: twa different recent utility bills or current lease andfor mortgage agreement inhost name

Name Type Filename Document

O Mew Student Birth certificate MewStudentBirthCertificate pdf u




Upload any and all documents listed which you are able to upload and then select “Next” at the bottom
of the page.

Addibonal

Info Language Health Services Forms Dacuments Submit

Start Student School Family/Contacts

Documentation

Required Documentation for New Students to this district:

The follgwing documentation is required for registration

Original or certified Birth Certificate or other legal document which include student's name, date of birlh, such as a passspor, court documents or adoption papers
Immunization Reacord
Medical Physical Examination within Year of Enrollmeant
Proof of Residency: Two different recent ulility bills (electnc, cable or gas bill) or current lease sgreement andior morigage agréement in parent name
Legal Paperwork, if applicable: guardianship, court decree, court placement
If child is living with a host:
o Motarized Host Residency Form
o Host must accompany parent af time of registration
o Host must show photo identification and proof of residency: hwo diferent recent utilty bills or current lease andior morfgage agreement inhast name

Name Type Filename Document

O New Student Birth cerlificale NewStudeniBirthCerlificate pdf -

= =

All your changes are saved when you click the Next or Previous buttons. You may click Save & Close at any time to come back |ater to complete this form.

The last tab is the “Submit” tab. Enter any final information necessary in the box and click “Submit” at
the bottom of the page

Start Student School Family/Contacts Ml:::;gral Language Health Services Forms Decuments Submit
Done!
Congratulations! You have reached the end of the Registration form.
Once submitted onling, your child's school will be in touch to arrange an appointment for registration completion. You will need to provide the original documents at that time.
Enter any final notes or comments for the registrar (optional)
=

Click each tab and review the information. When all information is accurale and complete, click Submit.

Note: Once you click Submit, you will not be able to edit this form




Once you submit you will see the following confirmation screen

Thank you for completing this online registration.

The next step is for the school to review and accept the registration. You will receive an email notification when your
registration has been accepted.

After you are notified that your registration has been accepted, the school will contact you regarding any required documents.

Welcome to the Nashua School District

Name Description Print

Online Registration Summary

Thank you for completing this online registration.

The next step is for the school to review and accept the registration. You will
receive an email notification when your registration has been accepted.

After you are notified that your registration has been accepted, the school will
contact you regarding any required documents.

Welcome to the Nashua School District

As mentioned on the confirmation screen, a confirmation email will be sent. That email will appear as:

This is confirmation that we have received the registration you submitted for New Student.

The office will review your registration. Once accepted, you will be notified at this email address with a confirmation of the assigned school.

Thank you for using our Online Registration system.

Reply  Replyall  Forward

This is confirmation that we have received the registration you submitted for New Student.

The office will review your registration. Once accepted, you will be notified at this email
address with a confirmation of the assigned school.

Thank you for using our Online Registration system.




